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                             PROFESSIONAL DEVELOPMENT PLAN

STUDENT NAME:
 

Target Career Field/Industry: 

	
	Target Employers
	Relevant Job Title(s)/Function(s)
	Location(s)
	Salary range

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


I.  Competitive Research & Analysis

	What are the specific requirements for this career field or job function?  
	
	Source(s):

	What are the desired or ideal qualifications sought by employers in this field?
	
	Source(s):

	What are your strengths and advantages relative to this field and the competition?
	
	Source(s):

	What professional gaps or weaknesses do you need to address?
	
	Source(s):

	Important Deadlines (if any) and/or timeline information on application or recruitment process:
	
	Source(s):


II.  Networking Contacts

Take your research to the next level by conducting informational interviews to obtain more in-depth information, as well as “insider” knowledge about your target employers. Remember, networking is about information gathering and relationship building.  By building professional relationships now, you will hopefully develop a network of contacts who may be able to notify you of opportunities that are not posted publicly as well as help advocate for your candidacy when the time comes.  In addition, your contacts can also recommend additional people with whom you can connect to help you to continue to grow your network.  

	
	Name
	Current Employer
	Current Job Title
	Connection to field/industry or target employer (e.g. previously worked there)
	Relationship (e.g. SAIS alumni or student, former colleague, etc.)
	Date contacted
	Date of meeting

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	


*It is highly recommended that you develop a separate spreadsheet to keep track of your networking outreach.  This spreadsheet should not only include the above-mentioned information but also notes of each meeting, follow-up actions, date thank you emails were sent, etc.

III.  Academic Course Planning

List specific academic courses at SAIS you can take to make you a more competitive candidate for your targeted career field and/or address any professional gaps or weaknesses which you have identified.

	
	Course Name
	Semester offered
	Pre-requisites?
	Likelihood of getting in

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	


IV. Skills Courses & Career Services Programming Planning

List specific skills courses you can take to make you a more competitive candidate and/or address any professional gaps or weaknesses.  Also consider specific job search skills that you need to develop. Consult the Career Services Programming Brochure and remember to register via SAISWorks.  

	
	Course or Workshop Name
	Dates offered

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	



V.  Professional Development Goals

Set at least two professional development goals for each academic year.  Make sure the goals are “SMART”, i.e. Specific, Measurable, Achievable, Realistic and Time-Bound.  The goal can relate to addressing a professional gap or weakness (if not covered above already), further honing your existing strengths/skills, or be related to developing specific job search skills or expanding your professional network.  If you are a first-year student, you should strongly consider including a goal that relates to finding an internship related to your target field/industry.

FIRST YEAR GOAL 1: 

	
	Action Step
	Start date
	End date
	How will you measure?
	Check when completed

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


FIRST YEAR GOAL 2: 

	
	Action Step
	Start date
	End date
	How will you measure?
	Check when completed

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


SECOND YEAR GOAL 1: 

	
	Action Step
	Start date
	End date
	How will you measure?
	Check when completed

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


SECOND YEAR GOAL 2: 

	
	Action Step
	Start date
	End date
	How will you measure?
	Check when completed

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
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